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Hactosuiee ITonoxeHnne 1 oCTanbHbIe JOKYMEHTBI CUCTEMBI MEHEIKMEHTa KaJe-
ctBa sBisrores cobcrBenHocThio CIYIUT. Ilepenaya 1OKyMEHTOB CHCTEMBI MEHEXK-
MEHTa KayeCTBa CTOPOHHHMM OpraHM3alUsAM U JIMIIAM OCYIIECTBIAETCSA TOJBKO C paspe-
IIEHKs PEKTOPa WK TipeacTaBuTens pykoBojacTsa no CMK CI'VI'uT.
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1 OBHIME ITOJIOXXEHMA

1.1 Moronexusiit nHGOpMaHOHHEINA 1eHTp (nanee — ML, IleHTp) sABIseTcs
CTPYKTYPHBIM TopaszeienneM (emaepalbHOTO rocyJapCTBEHHOro O10pkeTHOro obpa-
30BaTEIBHOIO YUPEXKISHHS BRICIIero o0pa3oBanus « Cubupckuil rocy1apCTBEHHBIN YHU-
BEPCHUTET reoCUcTeM U TexHojoruit» (nanee — CI'YI'uT).

1.2 Hacrosmee [Tonmoxenue pa3paboTaHo B LEJIAX COBEPIIEHCTBOBAHUS CUCTEMEI
yIpaBiieHUs U MOBbIIeHUs 3¢ dekTuBHOCTH padoTel noapazneneHuil CI'YI'uT. OcHob-
HbIe IyHKTHI [To1o)xeHns cooTBeTCTBYIOT DenepanbHoMy 3aKoHy OT 29.12.2012 Ne 273-
@3 «O6 obpazoBanmu B Poccuiickoit @enepanuu» U YcraBy (enepaibHOro rocynap-
CTBEHHOT'0 O0/DKETHOTO 00pa3zoBaTeBFHOIO yUpexXAeHHs Bricuiero obpaszoBanus «Cu-
O6upcKuil rocy1apCTBEHHBIN YHUBEPCHTET reocucteM U TexHosorui» (CI'YT'uT).

1.3 IleHTp OCyIIECTBISET CBOIO JEATEIBHOCTh B COOTBETCTBUU C 3aKOHONATEIb-
cTBoM P®, HOpMaTHBHO-TIPaBOBEIMU aKTaMi MUHUCTEPCTBA HAYKH U BBICILIEr0 00pa3o-
Banus P®, VcraBom CI'YI'uT, IlpaBuiamMu BHYTPEHHErOo TpPYHAOBOIO paclopsaxa
CI'VT'uT, npukazamu u pacnopsbkeHusamu pekropa CI'YT'uT un mHactosumm [lomoxe-
HUEM.

1.4 IleHTp HEMOCPEACTBEHHO MOTUYUHSETCS IUpeKTopy LleHTpa IOnONHUTENB-
HOro oOpasoBanus ¥ MapKeTHHToBbIX KoMMmyHuKauuid (IIIOuMK). LlenTp cospaercs,
peopranuzyercs U TUKBUAupyercs nprkasoM pekropa CI'YI'uT no pemenuro YyeHoro
coeta CI'YI'uT.

1.5 Ientp ocymectsiser paboTy 1mo 3¢ dekTuBHOMY 0OCITyKMBaHUIO 00ydaro-
muxcs u pabotaukos CI'YT'uT, cozmanuto it HuX koMoopTHbIX yenosuit B CI'YTuT.

1.6 IleuTp OCyIIECTBISET MTOIB30BAHNE UMYIIIECTBOM, HaXoAIIUMCA Ha OaaHce
CI'VI'uT n 3akpennieHHBIM 3a LlenTpoMm.

2 OPTAHU3AILIMOHHAS CTPYKTVYPA

2.1 Crpykrypa Llentpa yTBepxknaercs npukazoM pexropa CI'YI'mT ¢ yyerom
cnenuduKu 1 oobema pabor.

2.2 Ilrarnoe pacmucanue Llentpa yrBepxnaercs pexkropom CI'YI'uT.

2.3 PykoBozctso LleHTpOM OCYIIeCTBIAET PyKOBOAUTEND (AUPEKTOD), Ha3HAYAE-
MBI 1 0CBOOOXKJaeMBIil OT JOJDKHOCTH ITpuKazoM pekropa CI YI'uT.

2.4 Ha Bpems otcytcTBust pykoBomurens LlenTpa (koMaHaupoBKa, O0Ie3Hb, OT-
IIyCK ¥ T. JI.) €0 00sS3aHHOCTHU UCIIONHAET COTPYAHUK LleHTpa, Ha3Ha4YaeMBIi B yCTaHOB-
JIEHHOM Topsiake mpukazoM pekropa CI'YTuT.

2.5 Tpynosble oTHOmEHH MEXy paboTHHKaMu LleHTpa peryaupyroTcs Tpyno-
BBIM 3aKoHOJarenscTBoM Poccuiickoit epepauuu.

3 OCHOBHBIE 3AJJAYN 11 OYHKINM

3.1 OcHOBHBIMH 3a7ja4aMH JesTelbHOCTU LleHTpa ABIAIOTCA:

— cosznadne 3¢ PEKTUBHOTO CEPBHCa CHCTEMBI MH(GOPMALHOHHOIO 00CTy KUBAHUSA
I10JIE30BaTENIEH;

— (opmupoBanue nojoxurenabHoro umumka CI'VI'uT,
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— opranuzaiys paboThl IO Pa3BUTHIO CHCTEMBI MAPKETHHIOBBIX KOMMYHHUKAIIHM;

— KOHCYJIBTal[HOHHO-HH(GOpMaIOHHOe obecriedeHre oOydaroluxcsl 110 BO3HHU-
KaroIINM BOIIPOCaM;

— ocyulecTBiIeHre paboThl Mo 3P dheKTHBHOMY OOCITYKHBAHUIO O0YYalOIIUXCs U
pabotauEkoB CI'YT'uT, co3nanuio sl HIX KOM(MOPTHBIX yCIOBU.

3.2 OcHOBHBIMU QYHKLMAMHU I€AT€NbHOCTH LIeHTpa ABIsIOTCA:

— BBIIada M y4eT JOIMHOB ¥ MapoJjiel I BXoJa B JIWYHBIN KabuHeT oOydarole-
rocsi, mpenoaasatens CI'YI'uT;

— ohopMIIEHHE U BBIaYa CTYAEHYECKUX OMIICTOB, yOMUKATOB CTy I€HUECKUX Ou-
JIeTOB;

— MOATOTOBKA, PErUCTPAIUS U BhIJaua CIpaBok 06 00y4eHHH, CIIPaBOK-BEI30BOB
Ha CECCHIO, TPAaHCIIOPTHBIX KapT, 00XOIHBIX JIUCTOB U IP.;

— Mp¥eM 3asBeHuUi 00 OTUHCICHNH, [TIePEeBO/ie, CMeHe (GaMUIKH U JP.;

— nHpOpMUpoBaHUe 00yUaAIOIUXCS O PE3YIbTATaX PACCMOTPEHNS 3asIBIICHUIA,

— aIMHHUCTpUpOBaHre HHGopManuonHoi 6a3el 1C, pemenne npobieM y Mois30-
BaTeJIel, CBA3aHHBIX C JJIEKTPOHHBIM JOKYMEHTOOOOPOTOM, B3aUMO/ICHCTBUE CO CTPYK-
TypHbIME nogpazaenenussMu CI'YI'uT o BompocaM IIpaBUNBHOIO OCYIIECTBICHUS Olle-
pauuii B cucreme 1C;

— (hopMHpOBaHKE OTYETOB JJIsl HATIOMHEHUS 3JIEKTPOHHON HH(OpMaOHHO-00pa-
30BarelbHOU cpensl, calita CI'YI'uT;

— KOHTPOJIb MOJIHOTHI, KOPPEKTHOCTH U aKTyallbHOCTH 3JICKTPOHHOM JTOKyMeHTa-
UK 00pa3oBaTENLHOTO IIPOLECCa;

— yJacTHe B IpoIecce U3MeHeHHH / pa3paboTOK HOBBIX CEPBUCOB M MHMOpMAaIH-
OHHBIX CHCTEM.

4 TIPABA

L{eHTp [T OCYIIECTBICHHS BO3JIOXKEHHBIX Ha HETO 331a4 ¥ QyHKIMI HMeET IIpaBo
3aIIpallMBaTh U MOIy4aTh HeOOXOIUMEIE TOKYMEHTHI, MaTepHallbl, CBEICHHUS, HHHOPMa-
I[UIO OT CTPYKTYpHEIX oapazfenenuit CI'YI'uT, pemats BOIIPOCH], OTHOCSINMECS K IIe-
nsM 1 3agauaM Lertpa B yctanonesHoM B CI'YI'uT nopsiaxe.

5 OTBETCTBEHHOCTD

5.1 Havansuuk lleHTpa HeceT NepCOHANBHYIO OTBETCTBEHHOCTD!

— 3a pe3yJIbTaTHl JesITeTbHOCTH LIeHTpa B COOTBETCTBHUU C NEHCTBYIOIIMM 3aKOHO-
narenscTBoM Poccuiickoif @epepanuy;

— CBOEBpPEMEHHOE M KaueCTBEHHOE BBHIIIOJIHEHHE 3a/1a4, BO3JIOXEHHEIX Ha LIeHTp;

— WCIIOJIHEHUE CBOUX JOJDKHOCTHBIX 00S3aHHOCTEH B COOTBETCTBHHM C IEHCTBYIO-
IIIMM 3aKOHOJATEIECTBOM U JIOKAIFHBIMU HOpMaTUBHEIME akTamu CI'YI'uT;

— BBIIONIHEHHE pelnennit YuyeHoro coeta CI'YI'uT, nmpuka3oB pekTopa U pacio-
psOKeHU npopektopa o Y BPuMII;

— cobmoaenue padotuukamu Llentpa IlpaBun BHYTpeHHEro pacmnopsaka, TeX-
HUKHU 6€30IIaCHOCTH, IIPOU3BOICTBEHHOM CAHUTApUH U Mep MOXXKapHOH 06e30IacHOCTH B
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npezenax JOKadbHBIX HopMaTHBHEIX akToB CI' YT uT;
— COXPaHHOCTh CBEeJeHHN KOH(GUICHIHAIBFHOIO XapakTepa, pasriialleHue KOTo-
PBIX MOXeT HaHecTH ymepd uatepecam CI'YTuT.

6 BSAMMOOTHOILIEHMA C IPYI' MU ITOJPA3IEJIEHVAMM

6.1 LlenTp ocymecTBiseT B3aUMOJEHCTBHAE CO BCEMH CTPYKTYPHBIMH [1OJIpa3 iee-
HuasMu CI'YI'uT B cOOTBETCTBHHU C BO3JIOKEHHBIMH Ha Hero HactodmuM Ilomoxennem
3a7auaMy U QYHKIHSIMHU.
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